Creating A Boxed, Indented Sentence

1. Type the sentence as you normally would.  Do not use any tabs to indent the sentence.

2. Using the tools on the ruler, move the left indent tool to 1 inch.  (Move both the top and the bottom of that tool.)

3. Move the right indent tool to 6 inches.  Now the sentence is indented one inch on each side.

4. Highlight the entire sentence.

5. Select the Format menu.

6. Select Borders and Shading…

7. Be sure the Borders tab is selected at the top of the Borders and Shading screen.

8. Click on Box.

9. Click OK.
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EXAMPLE:

Read this sentence from the story.

In just a few minutes, the kitten had scattered balls of yarn all over the room.

Which word rhymes with just?

F 
post

G 
fussed  

H 
stuck

J 
jump
